Dr. Prof. Huynh Thanh Dat
President
Vietnam National University Ho Chi Minh City

Dear Dr. Prof. Huynh Thanh Dat, 
[bookmark: _GoBack]
The Higher Engineering Education Alliance Program (HEEAP) managed by Arizona State University, hosts the largest, longest running Engineering Education Conference in Vietnam. In 2018, HEEAP will organize the sixth annual conference, bring together Southeast Asia’s greatest minds and influencers in the STEM fields. Our conference unites policy makers, corporate leaders, and educational directors as well as students, teachers, and entrepreneurs poised to make innovative change in the Southeast Asian STEM environment. Each year we are able to deliver a conference that exceeds expectations because of our valued partners.

On behalf of Arizona State University and HEEAP, I would like to invite Vietnam National University Ho Chi Minh City (VNUHCM) as a co-organizing partner for next year’s Science, Technology, Engineering, and Math Conference (STEMCON) in Vietnam. The conference will be held in Ho Chi Minh City from March 8-9, 2018.

As part of this partnership, we at ASU commit to the following:

HEEAP RESPONSIBILITIES:
1. Secure funding and manage logistics for the conference.
2. Design, create and manage the conference website: https://stemcon.heeap.org/, and collateral materials.
3. Send conference invitations with the support of VNUHCM
4. Provide VNUHCM with inline exhibit space at the STEM Showcase Exhibition. Includes one table and two chairs. Table size: 1.8 x 0.61m (6 x 2ft).
5. Include VNUHCM logo on conference website and banners as co-organizers. 

With your collaboration, we look forward to producing a conference of the highest caliber, and would like VNUHCM to commit to the following:

VNUHCM RESPONSIBILITIES:
1. Finalize conference invitation, including Rector signature.
2. Secure conference license.
3. Together with ASU, Create and manage an online mailing list of prospective attendees for registration forms and invitations. This online system is provided by ASU. Excel of names and emails provided by VNUHCM for ASU to include to online system. 
4. Send out the official invitations to target universities, colleges, industries and NGOs invited by VNUHCM.
5. Provide personnel for conference, up to 10 student volunteers all day, during both days of the conference and for training the day before the conference. Volunteers commit to, among other responsibilities, help process attendee name badges (printed by ASU) and conference packets after ASU forwards online registrations, and manage the registration/hospitality/message table for the duration of the conference. 
6. Respond to telephone, mail, email and fax inquiries prior to and during conference.
7. Commit at least 5 VNUHCM faculty members to submit abstracts for the conference prior to the January 31, 2018 deadline. 
8. Represent VNUHCM at conference STEM Showcase Exhibition (exhibit space provided by ASU) with projects that highlight STEM strengths at the university. These can be student projects, faculty research projects or community projects in STEM.
9. Strongly encourage and facilitate VNUHCM faculty and students to register online for the conference by the February 15, 2018 early bird registration deadline. 

After reviewing this invitation, please confirm your partnership with us in this educational endeavor with an official letter signed and dated by VNUHCM leadership to Ms. Khandle Hedrick at Khandle.Hedrick@asu.edu or Ms. Dung Le DungLe@asu.edu. Please feel free to contact Ms. Khandle Hedrick or Ms. Dung Le by email with any questions regarding this letter. 

We thank you in advance for your collaboration and look forward to seeing you in Ho Chi Minh City!

Best regards,
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Jeffrey S. Goss 
Associate Vice Provost, Vietnam/SE Asia Programs
Assistant Dean
HEEAP Executive Director
Ira A Fulton Schools of Engineering
Office of Global Outreach and Extended Ed.
Arizona State University
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